Participate in Urban Forestry South Expro April, 11 2005

F 8. |

Urban Forestry South Expo (UFS)

If you are a new user of Urban Forestry South Expo, you should read the other on-line user guides:
The BRCC Introduction to Urban Forestry South Expo
http://www.urbanforestrysouth.org/Resources/Library/Citation.2005-02-24.5211/file_name/

A[n Introductory] Guide to UFS

http://www.urbanforestrysouth.org/Resources/Library/TTResource.2005-01-12.2714/file/

Navigating, Browsing & Searching at Urban Forestry South Expo

http://www.urbanforestrysouth.org/Resources/Library/copy_of Citation.2005-02-24.5211/file_name/

Creating Collections at Urban Forestry South Expo

http://www.urbanforestrysouth.org/Resources/Library/Citation.2005-04-08.0016/file_name/

The List of Topics and Sub-Topics

http://www.urbanforestrysouth.org/topics_subtopics.pdf

A Quick Search with the text “UFS Guides” (include the quotes) will list all of the current instructional
guides.

Participation in Urban Forestry South Expo

In order to create and submit content for publication onto UFS, users must first “join” the website
by providing a valid e-mail address. Review instructions for joining UFS in one of the two
introductory guides listed above.

Login

Start by logging in to UFS by using either the Login link under UFS Tools or from the User Actions
area:

*+ Advance

UFS Tools

« loin

Mews Room

* Photo

Other Tools

Log In

Suppott
| Lag in |

Image 1: UFS Tools and the User Actions areas: Login
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Select a Topic -

e

@ Quick Search

UFS Tools

Participate in Urban Forestry South Expro

HOME

PLEASE LOG IN

To access this part of the site, you need to log in with your username and password.

If you do not have an account here, head over to the reaistration form to become a member.

—‘ Account details

User Name
Enter the user name you use on this site, If you don't have a user nams yet, or have forgatten it, use the links &t
the bottorn of this form

Password
Enter your password, If you have forgatten it, use the link at the bottar of this form to request it again

Remember My Name

Setting this option will create a cookie with your username. When you lag in later, your user name will already be
filled in for you

[V Remember my name,

LOG IN

Forgotten your password? Click here to have it mailed to you.

eh browser. Don't forget to log out

v TrTTe Ty Tt ety

or exit your browser when you're done.

Image 2: Forgotten Password!

Your password will be e-mailed to you.
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Participate in Urban Forestry South Expro April, 11 2005

- N URBAN
F . ._qmam
1474 SOUTH EXPO

Whenever you login to UFS, a workspace (accessible from the UFS Tools menu) will be available
for creating and managing information that you would like to submit to UFS:

URBAN
3 JFORESTRY
it

SOUTH EXPO [

RESOURCES
CONTACTS
EVENTS
RESEARCH
FUNDING
CONTACT US

t) Welcome! You are now logged in.

¥OU ARE NOW LOGGED IN = Current Jobs
[Back to where you came from] UFHM (FIA) & Urban Forests

“fou will notice that the menu area on the left has changed, it now contains seweral personalized items. Benefits of Urban Trees
Quick Click These will stay there as long as you are logged in, and allow you to control your settings and your personal e Tree i N A

Select a Topic > Tree Failure Database

You might want to head over to your workspace and add some content, br set up your Preferences . Trees & Development
Trees & Business

l’-j,} Quick S ITEMS PUBLISHED SINGCE YOUR LAST LOGIN Trees vs Utilities

Technolagy Bulletins
TITLE& SUBMITTED BY DATE

WUI & the South
Landscape and Urban Planning Dudley R, Hartel 04/11/2005

A Guide to UFS

Get More!

News Room

Other Tools

Privacy Policy, Partners, Mondiscrimination Notice, and Other Disclaimer

Image 3: Initial Screen after Login: Finding your Workspace

You can access your workspace at anytime from the UFS Tools menu in the left panel, or by
‘clicking’ on the link from this page after logging in.
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South Expo

Workspace

Your workspace is divided into two sections.

URBAN

F' YFORESTRY mﬂm
444 SOUTHEXPO TR

RESOURCES
CONTACTS
EVENTS
RESEARCH

HOME » MEMBERS » DRHARTEL'S HOME

Review

FUNDING
CONTACT US

(®) Quick Click

Select a Topic -

D MY WORKSPACE

l‘/ Your Calendar Event has been sent to a revj

er for publication on Urban Forestry South.

Your workspace is an area for you to o

Show Al lrems -

@J Quick Search

WORK IN PROGRESS

e, edit, and manage content before v

submit it for review.

—-Select Content To Add- -
ADD NEW ITEM

(m} TITLE &

News Room

i International Tree Failure Database (ITFEA Training

The following are items that vou are currently working on.

TYPE MODIFIED

Calendar Event 2005-04-11

RENAME

uT |[ copy |[ PASTE |[ DELETE

Other Tools
PUBLISHED AND PENDING ITEMS

TITLE &
B Landscape and Urban Planning
[E] Tree Failure (Luncheon Seminar)
B Urban Ecolagy

Ed Urban Forestry & Urban Greening

The following are items that vou created and that are either published or pending publications.

TYPE STATUS
Link published
Calendar Event
Link published

Link published

Image 4: Your Workspace: Work in Progress & Published and Pending Items sections

saring 4—
ke

April, 11 2005

Current Jobs

UFHM (FIA) & Urban Forests

Benefits of Urban Trees
Larae Trees vs. Small T

Published & Pending

Tree Failure Database

Trees & Davelopment
Trees & Business
Trees vs Utilities
Technolagy Bulletins
WUI & the South

A Guide to UFS

Get More!

Participate in UF!
Le

t

Your workspace will contain all of the content that you have created, but have not submitted
for “publication” under the section entitiled Work In Progress.

Once you submit content to a reviewer (instructions to follow in this guide), the content will
appear under the section entitled Published and Pending Items. The red arrow indicates content
submitted that has not been reviewed and ‘published’.

WWW.URBANFORESTRYSOUTH.ORG
Versionl.0
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Participate in Urban Forestry South Expro April,

Creating Content for UFS

11 2005

The right hand drop-down menu in your workspace will allow you to select the type of content

you wish to add to UFS.

. MURBAN _ T Mo L
= . 8 FORESTRY b : O " o The Urban Fulesln,'Mar'\
w4 514 SOUTH EXPO : : s

\ 2 "

RESOURCES
CONTACTS

il - - -
RESEARCH

FUNDING
CONTACT US

HOME » MEMBERS » DRHARTEL'S HOME

] MY WORKSPAGCE E Current Jobs

UFHM (FIA) & Urban Forests

Your workspace is an area for you to create, edit, and manage content before you submit it for review, Eenehis of Uebar Trees

(® auick cii
&) Quick Click Large Trees v=. Small Traes
Select a Topic = Show All ltems - - - Tree Failure Database

Trees & Development

Citation Trees & Business
Class Ativity
WORK IN PROGRESS Callection

- X Caoperative Research Project Technalagy Bulletins
The following are items that you are currently working on, FAQ

Grant Announcement

Trees vs Utilities

WUIL & the South

Image
] TITLE « TYPE i

UFS Tools HNelhe;ltamy
I & tnternstional Tree Failure Database (ITFD) Training Calendar Event 2005-04-11

RENAME |[cUT |[ cOPY || DELETE

PUBLISHED AND PENDING ITEMS

Newes Room

The following are items that you created and that are either published or pending publications.
Other Tools
TITLE & TYPE STATUS

& Landscape and Urban Planning Link published
[ Tree Failure (Luncheon Serminar) Calendar Event pending
B urban Ecology Link published

B Urban Forestry & Urban Graening Link published

olicy, Partners, Mondiscrimination Notice, and Other Dizclaime

Image 5: Your Workspace: Add an Item (Content)
One of the easiest types of content to add to UFS is a link to a website.

Assume you have located another website that has relevance to urban forestry and/or
arboriculture.

By adding this link to UFS, you can make it easier for others to locate it by describing the website,

and assigning sub-topics and keywords.

The title, description and keywords are searchable, and this capability makes UFS a powerful tool

for managers, and others interested in urban forestry.
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Participate in Urban Forestry South Expro April, 11 2005

RESOURCES
CONTACTS
EYENTS - - -
RESEARCH
FUNDING
CONTACT US

HOME » MEMBERS » DRHARTEL'S HOME

D MY WORKSPAGCE =] Curvent Jobs
UFHM (FIA) & Urban Forests
Benefits of Urban Trees

Your workspace is an area for you to create, edit, and manage content before you submit it for review.

&) Quick Click Large Trees vs. Small Trees

Select 2 Topic ] Shom All ltems - 2 Tree Failure Database

Trees & Development
S
WORK [N PROGRESS Trees vs Utilities

. Technology Bulletins

The following are items that you are currently working on.
WUI & the South

l’-j,} Quick Search

(m] TITLE & TYPE MODIFIED

UFS Tools
1 ] international Tree Failure Database (ITFD) Training Calendar Event 2005-04-11

RENAME COPY || DELETE

News Room
' PUBLISHED AND PENDING ITEMS

The following are items that vou created and that are either published or pending publications.
Other Tools
21 TITLE & TYPE STATUS

B Landscape and Urban Planning Link published
[E] Tree Failure (Luncheon Seminar) Calendar Event pending
B Urban Ecology Link published

B Urban Forestry & Urban Greening published

Image 6: Your Workspace: Add an Internet Link
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(® Quick Click

Select a Topic -

News Room

South Expo

April, 11 2005

04-11.4819

HOME » MEMBERS » DRHARTEL'S HOME » RESPOMSIBLE FOR THE CREATION OF CONTEMT OBIECTS » LINK » LINK.2005-

[ view | [BSFTE

l'j Link has been created.

EDITING YOUR LINK

Curvent Jobs
UFHM (F1A) & Urban Forests
Benefits of Urban Trees

Large Trees vs. Small Trees

[save || save anD vIEW  |[ CANCEL

Tree Failure Database

Traes & Development
Trees & Business
Trees vs Utilities

Technology Bulletins

Description s &
Enter the descripfin of this Internet site.

WUI & the South

= A
Fi

URL=
Enter the URL,

[nttp://

URL Titlew
Enter the text you would like linked to the URL address (2.9, Shreveport Gree or
Treelink),

To avoid confusion, titles should be unique. To see if an entry has been
previously made for this title, enter the title and ‘click’ on the Check for
Duplicates button. If an Urban Forestry South entry is returned you may “view'
it ta determine whether it is indeed a duplicate or merely an entry that has the
same title.

CHECK FOR DUPLICATES

R

Image 7: Link Edit Screen

Begin by entering information into fields marked with a ®; these

must be entered before the first Save.

WWW.URBANFORESTRYSOUTH.ORG

Versionl.0

Note: Data entry fields
identified with a red square
are required data entry
fields.

Citym
The city in“which the event will take place,

Page: 7
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South Expo

April, 11 2005

When you have entered the title field, ‘click’ on the Check for Duplicates button to determine if
the title (and possibly content) you are adding was previously entered by another user.

nan

DECAIIDRES

38R

Check for the previous

use of your title.

If already in the UFS
database, this could
mean that: 1) the link

has already been

entered, or 2) the title is

being used to identify

other content.

RESTRY

SOUTH

HOME » MEMBERS » DRHARTEL'S HOME » RESPONSIBLE FOR THE CREATION OF CONMTENT OBIECTS » LIMK » LINK,2005-
04-11.4819

Review

i,' Link has been created.

EDITING YOUR LINK

[SAvE][ save anD VIEW || CANCEL |

<| Link Details

Descriptionm
Enter the description of this Internet site.

In

"This site describes the fungi of California.\By "fungi” we wean the macrofungi you're most
likely to encounter because they're big enough\or growing in numbers large enough to see,
hecause they're colorful enough to catch your eftention, or because they're fruiting in a
habitat where you're likely to encounter thew.” {From website introduction)

URL=
Eniter the URL.
|http://WWW‘mykaeb.com/CAF/ \ ‘

URL Title m
Enter the text you would like linked to the URL address (e.g. Shreveport Gred\ar
Treelink),

To avoid confusion, titles should be unique. To see if an entry has been
previously made for this title, enter the title and ‘click’ on the Check for
Duplicates button, If an Urban Forestry South entry is returned you may 'view'
it to determine whether it is indeed & duplicate or merely an entry that has the
same title.,

‘Tha Fungi of California

| [ CHECK FOR DUPLICATES

i

Image 8: Required Fields Completed

The Urban Forestry Manual

=y

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees

Large Trees vs. Small Trees

Tree Failure Database

Trees & Development

anual for uban

iterest

Trees % Business

Trees vs Utilities

Technalogy Bulletins

WUI & the South

A popup window will indicate the results of the duplicate check. Content with the same title wiill
be displayed in the window. Check duplicates by ‘clicking’ on the title(s) displayed in the
window to determine whether your link has already been entered, or if the title is being used for

other related content. If the title is being used by other
content, you should alter the title to avoid confusion. For
example, if “The Fungi of California” were being used to
describe some other content (e.g. a book), then | could
change this title to read “The Fungi of California (Website)”.

There is no other content with a
matching title.
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South Exro April, 11 2005

Once you have entered the required fields (see Image 8), ‘click’ on either the Save or Save and
View buttons (see Image 9).

RESOURCES
CONTACTS
EVENTS
RESEARCH
FUNDING
CONTACT US

&) ouick Click

Select a Topic -

News Room

Other Tools

HOME » MEMBERS » DRHARTEL'S HOME » THE FUNGI OF CALIFORMIA

Review

f‘," Your changes have been saved. When all edits are complete, use the ‘Review’ tab to send the

Link to a reviewer.

THE FUNGI OF GALIFORNIA =

"This site describes the fungi of California. By "fungi we mean the macrofungi you're most likely to encounter
because they're big enough or growing in numbers large enough to see, because they're colorful enough to
catch your attention, or because they're fruiting in a habitat where you're likely to encounter them.” [From
wehsite introduction]

This site catalogs 432 species of fungi with more than 1,800 photographs. [SCUFRI]

The Fungi of California
Sub-Topics:
State/Regions:

Technical Level: No Rating assigned

olicy, Partners, Nondiscrimination Notice, and Other Disclaimer

Image 9: Save and View from the Link Edit Screen

The Urban Forestry Manual

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bullatins

WUT & the South

Add To colls

Create New Collaction

Notice that Sub-Topics, State/Regions, and Technical Level are incomplete or have a default value.

The title has become the “linkable” hypertext displayed in blue; you can test the validity of the

URL you entered by ‘clicking’ on this hypertext link now before continuing with your edit.

This is the link View screen. To continue editing, ‘click’ on the Edit tab.

After testing the link, you may use your browser’s back button to return to this view screen.

WWW.URBANFORESTRYSOUTH.ORG

Versionl.0
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April, 11 2005

Once back to the edit screen, continue entering information that will become part of the

browsing and searching capability at UFS.

previously made for this title, enter the title and 'click’ on the Check for
Duplicates button, If an Urban Forestry South entry is returned you may 'view'

it to determine whether it is indsed a duplicate or mersly an sntry that has the
same title,

‘The Fungi of California | ‘ CHECK FOR DUPLICATES

<| Other

—| State/Region

Select the largest geographic area (state, regian, country) for which this Link directly applies,

Existing States & Regions
Alabama -
Alaska

Arizona

Arkansas

California

Colorado

Connecticut

Delaware

District of Columbia

Flatida =

Selected States & Regions
STATE AND REGIONS WILL BE PLACED HERE

ADD EXISTING REMOVE SELECTED

<| Sub-Topics

Select existing sub-topics and click add sub-topics to add them to the selected sub-topics list,

Existing Sub-Topics

Selected Sub-Topics
(AMS| Standards i’ SUB-TOPICS WiILL BE PLACED HERE
Abiotic Factars
Aesthetics

|Air QualityPollution
(Appraisal and Valuation
Arbaricultural Profession
Asset Management

Asthma
Best Management Practices (BMP's)
Bindiversity
ADD EXISTING REMOYE SELECTED

Technical Rating
If approgriste, select the best deseription of this event's technical level.

Image 10: Link Edit Screen: Additional Fields

For both States & Regions and Sub-Topics, selections are highlighted in the left-hand windows and
then ‘moved’ to the right-hand window by ‘clicking’ on the Add Existing button. You can move

multiple items across by using ‘Ctrl Click’ instead of “‘Click’.

WWW.URBANFORESTRYSOUTH.ORG
Versionl.0
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Continue to enter information in all the fields if possible

necessary.

previously made for this title, enter the title and 'dlick’ on the Check for

Duplicates button. If an Urban Forestry South entry is returned you may ‘wiew'
it to determine whether it is indeed & duplicate or merely an entry that has the
same title.

‘The Fungi of California

April, 11 2005

. Non-required fields can be left ‘blank’ if

| CHECK FOR DUPLICATES |

<| Other

—| State/Region

Existing States & Regions
Alabama

Alaska

Arizona

California

Arkansas

Califarnia
Colorado
Connecticut
Delaware

District of Columbia

Flatida |
ADD EXISTING

Select the largest geoaraphic arsa (state, region, country) for which this Link directly applics.

Selected States & Regions

REMOVYE SELECTED

<| Sub-Topics

Existing Sub-Topics

Crime

Critical Root Zone (CRZ)
Cultivar Selection
Demographics
Ciagnosis and Treatment

Easements LI

ADD EXISTING

Select existing sub-topics and click add sub-topics to add them to the selected sub-topics list,

Selected Sub-Topics
Conservation Easements -] SUB-TOPICS WILL BE PLACED HERE
Caonstruction
Contracts o

REMOYE SELECTED

Technical Rating
If appropriste, seleck the best description of this event's technical level,
= 5 1

Image 11: Link Edit Screen: State/Region & Sub-Topic

In Image 11, the state/region has been selected and the user is in the process of selecting an
appropriate sub-topics for this website.

A printed copy of the topic and subtopic list makes selection easier.

WWW.URBANFORESTRYSOUTH.ORG

Versionl.0
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—| Sub-Topics

Selact existing sub-topics and dlick add sub-topics to add them to the sslscted sub-tapics list.

Existing Sub-Topics
Conservation Easements
Construction

Contracts

Crime

Critical Root Zone (CRZ)
Cultivar Selection
Cemographics
Diagnosis and Treatment

Selected Sub-Topics
Disease

Easements

ADD EXISTING REMOVE SELECTED

Technical Rating

If appropriste, selsct the best description of this svent's technical level.
Field (urhan) faresters, Applied research material j

Mo rating assigned

Existing Keywords

§yearplan 3 Selected Keywords
S01(e)(3)

ABA

Abamectin

Abbey

Abiotic factors

Abscission

Academic underachievement
Accelerated decay

Accident

ADD EXISTING >

[save |[  saveanpviEw [ canceEL

Image 12: Selecting Technical Rating

Select a technical rating for this content.

WWW.URBANFORESTRYSOUTH.ORG
Versionl.0
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—| Sub-Topics

Existing Sub-Topics

Construction

Contracts

Crime

Critical Root Zone (CRZ)
Cultivar Selection
Cemographics
Diagnosis and Treatment

Easements

ADD EXISTING

Conservation Easements

Selact existing sub-topics and dlick add sub-topics to add them to the sslscted sub-tapics list.

Selected Sub-Topics
Disease

REMOVE SELECTED

Technical Rating

If appropriste, selsct the best description of this svent's technical level.
Field (urhan) faresters, Applied research material j

ks

Select existing keywords and click the add keywords button or type in new keywords one per line directly into the box
Existing Keywords

5 yearplan
501()(3)

ABA

Abamectin

Abbey

Abiotic factors

Abscission

Academic underachievement
Accelerated decay

Accident

ADD EXISTING >

3 Selected Keywords

Fungi
Pathology

[ save |[  savE anD VIEW

|[ cancer

Image 13: Adding Keywords

April, 11 2005

The user enters keywords directly into the right window. Keywords can be single words or multi-
word phrases. Keywords are entered 1 per line (i.e. word or phrase) followed by the enter key.

See the Keywords section that follows in this guide for details on selecting and entering keywords.
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Participate in Urban Forestry South Expo

The link View screen after a Save and View.

T

RESOURCES
CONTACTS
EVENTS
RESEARCH
FUNDING
CONTACT US

Qui
Select a Topic -

Ta

@) Quick Search

UFS Tools

News Room

HOME » MEMBERS » DRHARTEL'S HOME » THE FUNGI OF CALIFORMIA

Review

f’) Your changes have been saved. When all edits are complete, use the ‘Review’ tab to send the

Link to a reviewer.

THE FUNGI OF GALIFORNIA

"This site describes the fungi of California. By "fungi we mean the macrofungi you're most likely to encounter
because they're big enough or growing in numbers large enough to see, because they're colorful enough to
catch your attention, or because they're fruiting in a habitat where you're likely to encounter them.” [From
wehsite introduction]

This site catalogs 432 species of fungi with more than 1,800 photographs. [SCUFRI]

The Fungi of California

Sub-Topics: Disease

State/Regions: California

Keywords: Fungi, Pathology

Technical Lewel: Field (urban) foresters, Applied research material

Mondiscrimination

Image 14: Link View Screen: After Final Edits

April, 11 2005

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bullatins

WUT & the South

Add To Collection

Create New Collaction

You can review the final editing from either the View screen (Image 14) or the Edit screen.
Changes can only be made from the Edit screen.

WWW.URBANFORESTRYSOUTH.ORG

Versionl.0

Page: 14

C:\DUDLEY\WP_WEB\UFEXPO\INSTRUCTIONS\A GUIDE TO USERS (ENTERING CONTENT) (11APR0O5).DOC



RESOURCES
CONTACTS
EVENTS
RESEARCH
FUNDING
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Participate in Urban Forestry South Expo

HOME » MEMBERS » DRHARTEL'S HOME

D MY WORKSPACE

=

Show All ltems -

WORK IN PROGRESS

Your workspace is an area for you to create, edit, and manage content before you submit it for review.

~Select Content To Add- -
ADD NEW ITEM

r TITLE «

r B The Fungi of California

The following are items that you are currently working on.

‘& ] International Tree Failure Gatabase (ITFG) Training

TYPE MODIFIED

Calendar Event 2005-04-11

Link 2005-04-12

RENAME |[ cUT |[ coPY |[ DELETE

PUBLISHED AND PENDING ITEMS

TITLE ~
B Landscape and Urban Planning
(] Tre= Failure (Luncheon Serninar]
B Urban Ecology

8 Urban Forestry & Urban Greening

The following are items that you created and that are either published or pending publications.

TYPE sTAT]S
Link published
calendar Event pending
Link published

Link published

Image 15: Workspace: Works In Progress

#nd Other Dizclaimer

April, 11 2005

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bullatins

WUT & the South

Your workspace will hold all content not submitted in the Works In Progress section (see Image 15).
Return to the View screen by ‘clicking’ on the title name.
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&) ouick Click

Select a Topic -

o Adean

UFS Tools

Participate in Urban Forestry South Expro

HOME » MEMBERS » DRHARTEL'S HOME » THE FUNGI OF CALIFORMIA

THE FUNGI OF CALIFORNIA =

"This site describes the fungi of California. By "fungi’ we meaan the macrofungi you're most likely to encounter
because they're big enough or grawing in numbers large enough to see, because they're colorful enough to
catch your attention, or because they're fruiting in a habitat where you're likely to encounter them." [From
website introduction]

This site catalogs 432 species of fungi with more than 1,800 photographs. [SCUFRI]

The Fungi of Califarnia

Sub-Topics: Disease

State /Regions: California

Keywords: Fungi, Pathology

Technical Level: Field (urban) foresters, Applied research material

Image 16: Review Tab: Submitting Content for Review

When you have completed all edits, ‘click’ on the Review tab.
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Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bullatins

WUT & the South

Add To Collection

Create New Collaction
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Quick Click

Select 2 Topic -

@) Quick Search

HOME » MEMBERS » DRHARTEL'S HOME » THE FUNGI OF CALIFORNIA

PUBLISHING PROCESS: SENDING YOUR LINK TO A REVIEWER =

The process of adding content to Urban Forestry South includes four steps: creation, submission, review and
publication. Now that you have created a Link for Urban Forestry South, vou must submit (send) itto a
reviewer. During the review process, the Link will be removed from your workspace. There can be one of two
outcomes of the review process:

1. If additional editing is required, the reviewer will return the Link to you and it will reappear in your
workspace,

2. If the Link is acceptable, it will be published.,

Only when content is published is it available for viewing by Urban Forestry South users. During this
publication process you will be notified by e-mail of any changes in status for this Link.

<| Status

This item is currently in your workspace. You must send { submit) it to a reviewer to complete the
publication process. Once sent, it will be removed from your workspace and you can no longer make
changes.

4' Changing The Status OF This Content I

Comments To The Reviewer
Enter any comments that you may have to the reviewer regarding this Link,

SEND THIS CONTENT TO A REVIEWER

CANCEL AND RETURN TO CONTENT YIEW

Image 17: Review: Send This Content to a Reviewer

April, 11 2005

Topics of Int
Curvent Jobs

UFHM (F1A) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bulletins

WUI & the South

Complete the addition of the web link by ‘clicking’ on the Send This Content to a Reviewer button.
You will receive an e-mail confirming your submission.
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Participate in Urban Forestry South Expro

Your Workspace will be updated immediately.

RESOURCES
CONTACTS
EVENTS
RESEARCH
FUNDING
CONTACT US

Quick Click

Selact 3 Topic =

HOME » MEMBERS » DRHARTEL'S HOME

Edit Review

5;] Your Link has been sent to a reviewer for publication on Urban Forestry South.

D MY WORKSPACE

Your workspace is an area for you to create, edit, and manage content befare you submit it for review .,

April, 11 2005

s

The Urban Forestry

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Treas & Business

Show Al Items - ~Gelect Content To Add- -

ADD NEW ITEM

@ Quick Search

Trees vs Utilities
Technology Bulletins
WUI & the South
WORK IN PROGRESS

A Guide to UFS

UF5 Tools The following are items that you are currently working an.

- TITLE TYPE MODIFIED

O {1 Internstional Tree Failure Datsbase (ITFD) Training Calendar Event 2005-04-11

News Room

RENAME |[cuT|[ coPy |[ DELETE

PUBLISHED AND PENDING ITEMS

The following are items that you created and that are either published or pending publications.

TITLE » TYPE STATUS
£ Landscape and Urban Planning Link publizhed
@ The Fungi of California Link. pending
] Tree Failure (Luncheon Seminar) Calandar Evant pending
B Urban Ecology Link. published

Urban Forestry & Urban Greening published

Image 18: Workspace: Pending

Content submitted for review will appear in the Published and Pending Items list of your Workspace
as ‘pending’. When the reviewer releases the item for ‘publication’ you will receive an e-mail
notification and the Status will change to ‘published’.

WWW.URBANFORESTRYSOUTH.ORG
Versionl.0
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&) Quick Click

Belect a Topic -

Participate in Urban Forestry South Expro

HOME » MEMBERS » DRHARTEL'S HOME

D MY WORKSPACE

=

Show All ltems -

WORK IN PROGRESS

Your workspace is an area for you to create, edit, and manage content before you submit it for review.

~Select Content To Add- -
ADD NEW ITEM

r TITLE «

‘& ] 1nternational Tree Failure Gatabase (ITFG) Training

The following are items that you are currently working on.

TYPE

RENAME

| copy |[ DELETE

PUBLISHED AND PENDING ITEMS

Calendar Event

MODIFIED

2005-04-11

TITLE &
£ Landscape and Urban Planni
The Funagi of California
(] Tree Failure (Luncheon Seminar]
Urban Ecalogy

& Urban Forestry & Urban Greening

The following are items that you created and that are either published or pending publications.

TYPE STATUS

Link

Link

Calendar Event

Link

Link

published
pending
pending
published

published

Image 19: Workspace: Published Items

Select a ‘published’ item by “clicking’ on the title.

WWW.URBANFORESTRYSOUTH.ORG
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UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database
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Trees & Business
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Belect a Topic -

@ Quick Search

South Expo

HOME » RESOURCES » LINKS » LANDSCAPE ANMD URBAMN PLAMMNING

PUBLISHING PROCESS: SENDING YOUR LINK TO A REVIEWER =

The process of adding content to Urban Forestry South includes four steps: creation, submissian, review and
publication, Mow that you have created a Link for Urban Forestry South, you must submit (send) it to a
reviewer, During the review process, the Link will be removed from yvour workspace. There can be ane of twa
autcomes of the review process:

1. If additional editing is required, the reviewer will return the Link to you and it will reappear in vour
workspace,

2, If the Link is acceptable, it will be published.

Only when content is published is it available for viewing by Urban Forestry South users. During this
publication process you will be notified by e-mail of any changes in status for this Link,

<| Status

This item is currently published. If you would like to make changes, vou must retract it and it will return
to your workspace,

# thanging The Status 0f This Content }

Comments To The Reviewer
Enter any comments that you may have to the reviewer regarding this Link,

RETURN THIS CONTENT TO MY WORKSPACE

CANCEL AND RETURN TO CONTENT VIEW

Image 20: Review: Returning Content to Your Workspace

April, 11 2005

Current Jobs

UFHM (FIA) & Urban Forests
Benefits of Urban Trees
Large Trees vs. Small Trees
Tree Failure Database

Trees & Development

Trees & Business

Trees vs Utilities

Technology Bullatins

WUT & the South

‘Click’ on the Return This Content to my Workspace to permit editing. Once edits are complete, you
must resubmit the item to a reviewer.
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Participate in Urban Forestry South Exro April, 11 2005

Guidelines for the Common Content Attributes

Regardless of the type of content you wish to submit, a general set of guidelines should be
followed. The guidelines are designed to ensure consistency between and among various users
that submit content.

Title:

For published research, books, conference proceedings (i.e. UFS's CITATION content
type), and technology transfer products (UFS's TECHNOLOGY TRANSFER RESOURCE
content type), the title should be entered exactly like the printed or electronic
publication (or product).

For other content types, the title should be as short as possible, yet still adequately
and uniquely naming the information being cataloged.

Duplicate titles may be warranted if, for example, the author(s) publish the same
titled article in two print or electronic publications.

Description:

Depending on content type, the description may go by another name, such as:
abstract, summary, or bio[graphy].

Succinct descriptions are most desirable, but they can actually be any length
required to adequately describe the content. For research articles (i.e. CITATIONS),
this will usually be a verbatim abstract provided by the author(s). Any descriptions
that are copied directly from another source (e.g. an abstract or introduction)
should be placed within quotation marks. The source will be assumed to be that
of the author or publisher of the content begin cataloged. Optionally, you may
place some abbreviated indication of the source in brackets following the
closing quote.

For example:

“In evaluating over 1,000 public spaces around the world, Project for
Public Spaces (PPS) has found that successful ones have four key qualities:
they are accessible; people are engaged in activities there; the space is
comfortable and has a good image; and finally, it is a sociable place:
one where people meet each other and take people when they come to
visit. PPS developed The Place Diagram as a tool to help people in
judging any place, good or bad." [PPS website]

If the description is original (e.g. an annotation), then quotes should not be used,
and you may (optionally) place your initials or other designation in brackets
following the entry.

For example:

The current list of the general topics (26) and the detailed sub-topics used
for the Urban Forestry South browse facility. [drh]

WWW.URBANFORESTRYSOUTH.ORG Page: 21
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Additional information may be added, parenthetically, after the description if it
can help distinguish this cataloged content from others that may be similarly titled
or where a series of published content is created (e.g. dates for time sensitive
material).

For example:

The current list of the general topics (26) and the detailed sub-topics used

for the Urban Forestry South browse facility. [drh]
(September 20, 2004)
or...

"Communities in the Coastal Southern California region contain over 9
million people, or about 25% of the state’s population. The region’s
climate is influenced by the ocean 85% or more of the time and extends
from Santa Barbara south to the border with Mexico and from the coast
to inland cities such as Camatrillo, Hollywood, Anaheim and El Cajon. The
role of urban forests — trees in parks, yards, public spaces, and along
streets — to improve environmental quality, increase the economic,
physical and social health of communities, and foster civic pride will be
important to quality of life as these communities continue to grow in the
next decade. Urban and community forestry has been recognized as a
cost effective means to address a variety of important community and
national issues from improving air quality to combating global warming.

"This guidebook analyzes the multitude of benefits that trees can provide
to communities and residents. By determining the community and home
owner savings from planting trees and subtracting the cost, this study
found that trees more than pay for themselves. Over a 40-year period,
after subtracting costs, every large tree produces savings of
approximately $2,600. This amount decreases with the tree’s size with
medium trees saving about $1,000 and small trees breaking even."
[Introduction]

(CUFR-48)

Note: The attribute, PusLicATION NUMBER should be used for assigning the original
publisher’s internal publication number to the content. It is also acceptable to
place an internal publication number at the end of the description as in the

preceding example.

If the description contains both quoted and original material, use quotation marks
and bracketed annotations as necessary.

WWW.URBANFORESTRYSOUTH.ORG
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Because text references of an Internet link (URL) cannot be verified by UFS, follow
that link with the date last accessed in brackets in a month year format (mmmm

yyyy)
An example:

"In evaluating over 1,000 public spaces around the world, Project for Public
Spaces (PPS) has found that successful ones have four key qualities: they are
accessible; people are engaged in activities there; the space is comfortable and
has a good image; and finally, it is a sociable place: one where people meet
each other and take people when they come to visit. PPS developed The Place
Diagram as a tool to help people in judging any place, good or bad." [PPS web
site]

Urban forestry and 'green' infrastructure can have a positive impact on the
following intangible components of successful places as discussed by Project for
Public Spaces (see image):

1) Uses & Activities: Sustainable, Special, Active;

2) Comfort & Image: Walkable, Safe, Clean, "Green", Attractive;
3) Access & Linkage: Walkable, Connectedness;

4) Sociability: Welcoming, Stewardship. [drh]

Link: http://www.pps.org/topics/gps/gr_place_feat [September 2004]
Author(s):

Author’s initials and last names are entered 1 per line (i.e. use the enter key following
each name); follow each initial with a period, but there should be no spaces between
initials.

For example:

E.G. McPherson
K.l. Scott

J.R. Simpson

Q. Xiao

P.J. Peper

Suffixes (e.g. Jr, lll) may be added, but without a preceding comma (an
unfortunate quirk of the our system). When it is necessary to enter an editor’s
name (in the Author field), follow it with the word eDITOR in parentheses; this most
frequently occurs for TECHNOLOGY TRANSFER RESOURCES.

For example:
J. Geiger (Editor)

However, content types for BOOkS and CONFERENCE PROCEEDINGS will have an EDITOR
attribute and this notation is not necessary for those entries.
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Sub-Topic Selection:

The list of topics and sub-topics used for the UFS browsing feature (Quick CLICK)

Participate in Urban Forestry South Expro April, 11 2005

can be viewed or printed from the link in the left panel of any UFS screen. This is a

‘controlled vocabulary’, and users cannot create new entries, but must select

from the list provided.

.= URBAN
o~ - YEORESTRY
w4 ne# SOUTH

HESULRCES

HOME
CONTALTS
EVENTS
PYRNRRN LIRRAN FORESTRY SOUTH

FUNDING welcame

CONTACY US and thank you for visiting Urban Forestry South Expo (UF5)

Thet ‘wepoiition”, Urban Forestey Soulh Fxpo, s comprateniom Wrary of morks
of science that promotes and expands urban and community forestry (UKCF) to an audience
of urbsn forest mansgers, urban forest coundils, universties, public managers and elected
olicials, ard etiten actvests, and stenulates publie wternst,

The web site is & partnershin of the Univarsity of Georgia School of Forest Resources,
Southern Baganal Extansion Formstry, and the USDA Faredt Service (Ragion B, the Scutharn
Research Station, and the Southern Canter for Urban Forestry Research & Information),

The site is & redesign of Wban Forestry South that implerments a state of the art content
management system to: sigficantly impeove the ability for all users ta search for and find
information of interast, implement & process for registered users to submit urban &
...... ruky farmatey sfarmation far sckuison on the wie, and improve sits sdminsteatan.

Urban Forestry South fxpo is slso the repository of the Nations] Technology Transfer
Resource Database which is & USDA Forest Service collaboration with Treslink and the
Unixersite.of Minnesota Liirary - USDR FS partners in this séfart include:

= Herhear Center for Urban & Community Forestry
» Genter for Urban -:
® Soushern Center far Urban Forestry Research & Information,

el We hope you #njoy your Rew wab site. Plesss ute the Onling Syreay or Contact Us to
. cammnd an the site and make suggestions.

NEW @ URDAN FORESTRY SOUTH TOP FIVE REQUESTED ITEME
nng

[ 2004 - Tamas - Budge

(6 2004 - ank

[ har s

B Trve S woaunl

[l Suma Ramevil Muheds

B Projact far Bublic Spaces [ g Bumaal by Accaberss

ing i Dac ey Prdaring (1

Image 21: Quick Click
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When creating or editing content, sub-topics are selected from the alphabetical
listing by high-lighting and ‘clicking’ on the ‘AbD EXISTING” button to move them
into the “SELECTED SuB-TOPICS’ list on the right.

Gieagraphic Area
Georgia

Sedect waisting sob-dopics ard clich aokd sub-tapics 1 ackd therm to the selected sub-topics et

Existing Sub-Topics Selected Sub-Topics
- Best Managemment Practices (BrMPs)

Biodiversity

Y
Aoital Assets
arbon =
/ ADD LRISTING REMOVE SLLLLTLD,

Sub-topics ca/
only be | Technical Rating

selected from the bast deseiption of this avant's technical laval

1f appropriate, selas i
the left window; [0 rating assigned =l
high-light and
thenclick’
| maards
" Add Existing” E

Select auisting keywords and cick the add keywords button or tpe i htw keywords one par hns gdirsct
S  —

Ewxisting KG“IGMS

E year plan EI Myssa
501(2)(3) Fiparian]
Abamectin

Abscistion

Accelersted decay

Accomplishment Report

Accumulation

Acer neguade =

SAYE SAYE AND YIEW I LAMCEL

Image 22: Sub-Topic Selection

Only select sub-topics that directly apply to the content being added; in general
from 1 to 5 sub-topics would be appropriate.

Keywords:

The user enters keywords directly into the right window. Keywords can be single
words or multi-word phrases. Keywords are entered 1 per line (i.e. word or phrase)
followed by the ENTER key. The first letter of the first word will be capitalized; all
other letters will be lowercase unless the user specifically capitalizes them.

For example:

Growth

Growth control
Growth increments
Growth patterns
Growth rate
Growth regulation
Growth regulator
Growth regulators
Guangzhou
Guidelines
Gwinnett County

Quercus

Quercus nuttallii
SOD

Sudden Oak Death
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Because keywords are used to locate related content, it is important to enter the
significant words or multi-word phrases that will be used to relate this content to
other content within UFS.

Alternatively, keywords can be selected from the list provided. However, the list
(in the left window) is provided primatrily for three reasons:

1. To assist with correct spelling (assuming you or someone else has already
correctly used the word or phrase);

2. Toillustrate the range of word and phrase combinations that other users
are entering;

3. Toinvestigate the previous use of singular or plural forms of a keyword.

Always use a keyword in its singular form unless its most common usage is plural.

When entering scientific names (i.e. genus or species) use the following
guidelines:

= Only enter words or multi-word phrases that are significant

= |f only common names for plants, insects or diseases were used in the title
and/or description, enter the scientific names here;

= [|f scientific names were used in the title and/or description, then only the
genus should be entered as keywords

{ose]
Gragraphic Arca
Georga -

- ]

ot euifting sub-topucs And clich Sdd fub-topics o B therm fo the selected sub-tapics Nt

Lristing Sub-Topics Selected Sub-Topics
[T P e e T — Ses Managtran Praciaes (BF9)
Biodewarsity -

Biographies

Biology {tree)

Boundary Disputes

nnnnn oy
Capital Assats

Carbion =

ADD EXISTING REMOVE SELECTED
" You can enter
You can view and/or - Keywords directly into

select keywords from R Arony
fhe left window Technical Rating /

o W rating assgned = |

S year plan Z] fiyesa
501tc) = Fiparian
Abscission

Accelersted decay

Accomplishment Report
Accumulation
acer

ep— - |

SAVE SAVE AND VIEW I CANCEL

Image 23: Keywords
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Publisher Location:

Enter the city, followed by a comma and the 2-digit state abbreviation. If a non-
US city, use the state or province abbreviation followed by the country
abbreviation in parentheses. Use standard, accepted postal abbreviations for the
country.

For example:

Birmingham, AL or Birmingham, AL (US)
Calgary, AB (CAN)
Sydney, NSW (AUS)
Link: HTTP://WWW.SOG.ORG.UK/PROJECTS/CSEA/CSEACOD2.HTM [September 2004]

State/Region (Geographic Area):

When known, select the largest geographic area (state, region or country) for
which this content directly applies ...

1. If data was collected, select the specific location (i.e. state(s) or region(s))
where data was collected;

2. Ifthe UFS content is not describing or reporting on specific data, then
select the specific location (i.e. state(s) or region(s)) where the discussion
is directly applicable.
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A Listing of UFS Content Types

When content is created, the title, description, authors(s), and keywords become the primary
searchable text. Entering this information accurately and consistently for all content types is an
important step in creating a powerful Urban Forestry South.

Calendar Event:

A scheduled U&CF event. Date, time, location, sponsor are required for these
entries.

Citation:

Scholarly or peer reviewed research. Also includes books, patents and USDA
Forest Service publications.

Classroom Activities:

Activities for all grade levels from K through adult.
Cooperative Research Projects:

USDA Forest Service cooperative grants for research and other projects.
Data & Applications:

Database, spreadsheet and compiled programs related to U&CF. Also data to
support U&CF planning and management.

FAQ:

A frequently asked question related to U&CF. (see Site FAQs for questions about
the use of the UFS website).

Flagship Programs:
Successful U&CF case studies.
Grant Announcements:

Funding announcements with information and applications or links to the
organization offering the grant.

Image:
Photographs and other images that support effective U&CF communications.
Links:
URLs for U&CF related sites.
News Items:
U&CEF ‘clippings’ from local, state and national news sources.
Organizations:

U&CF organizations (typically non-profit or government). Commercial (businesses,
corporations) organizations are not acceptable in this content type

People:

These must be UFS registered members. Registered members may then request to
be listed in either the speakers and/or researchers lists as appropriate for their
experience. State U&CF Coordinators identify members to be listed as State
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Contacts. The addition of a category for municipal/county arborists and urban
foresters is under consideration.

Presentations:

Powerpoint (posters are in the Document Library under Resources).
Press Releases:

U&CEF related press releases (access from the NEws ROOM).
Techology Transfer Resource?;

Publications or products (CD, video, workbooks, etc.) that help disseminate U&CF
research to a wider audience.

Tree Ordinance:

Tree and landscape ordinances. Full description and searching capability Under
development.

Other Things You Need To Know!

Text Entry:

In text fields (see Image 24) formatting is not possible (e.g. bold, underline, italics,
and tabs). Multiple spaces cannot be used for alignment. However, the ENTER key
can be used to separate paragraphs.

These fields are scrollable and can accommodate unlimited text.

Event Description

Enter a complete description of the event: objective, audience, format and CEU credits given.

Eill Jones, UIDA Forest Service [(Asheville, NC), will provide & 4 hour training session =
for indiwviduals that want to begin collecting tree failure data for the International

Tree Failure Database (ITFD).

Type of Eventm

Image 24: Text Entry Fields: From the Event Edit Screen

1 This content is makes up the national tech transfer database, UFind®.
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Formatted Entry:

April, 11 2005

Some fields use an editor that allows the creation of formatted text (e.g. bold,
italics, underline, intents), tables, lists and imbedded URL links.

Abstract

Enter the abstract or a description of citation or U&CF material.

b7 = -

it

HINDrmaI "|| B I U ‘%

(il L L

Aakhoaw

Image 25: Visual Editor Fields: From the Citation Edit Screen

Navigating Selection Lists:

When selection lists are used, you can nhavigate through them using several
standard Windows techniques. By ‘clicking’ in the list and entering a letter, the list
willimmediately jump to that section (alphabetically) of the list.

You can drag the scroll bar to move quickly to other sections of the list, or ‘click’
on the arrows to move one line at a time within the list.

/

State /Regi

Existing States & Regions

Alaska

Arizona

Arkansas

California

Colorada [%
Connecticut

Delaware

District of Columbia
Flarida

ADD EXISTING |

Alabama -

\

Zelect the largest geographic area (stpfe, region, country) for which this Citation directly applies.

Selected States & Regions

‘Click” here and enter a
letter to jump through the
list alphabetically.

STATE AND REGIONS WILL BE PLACED HERE.

— | Use the ‘slider’ bar to
move quickly
through the list.

[ REMOVE SELECTED |

‘Click’ here to move a
screen at a time.

Use the ‘arrow’ to move
one line at a time.
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Participate in Urban Forestry South Exro April, 11 2005

Image 26: Navigating a Long List

A Word About Style!

When quoting material in the description field, the following Chicago Manual of Style guidelines
should be used:

1. Interpolations (a message, spoken or written, that is introduced or inserted) will use
brackets [ ] to identify material added by the author that is quoting another source. This
should also apply to information added about the source of the quote, for example
[Preface], or [Abstract], that appears at the end of the description.

2. The “omission or suppression of parts of words or sentences” from a long quotation for the
sake of brevity or clarity should be indicated with the ellipsis character (...).

3. When multiple paragraphs are being quoted, the following apply:
a. all paragraphs have an opening quotation mark,
b. only the final paragraph has an opening and closing quotation mark.

®1e Center for Watershed Protection (CWP), in cooperation with the
USDA Forest Service, Northeastern Area State and Private Forestry,
produced this three-part manual series on using trees to protect
and restore urban watersheds. The contents of the manual are the
result of extensive research compiled over the past year as well as
two design workshops held in early 2004 that focused on using
trees for stormwater treatment and planting trees in the urban
landscape. These workshops were attended by more than 40
local, regional and national experts, including foresters,
stormwater engineers, landscape architects, arborists, urban soil
scientists, watershed planners and representatives form parks,
transportation and utility companies.

@art 1: Urban Watershed Forestry Manual. This manual introduces the
emerging topic of urban watershed forestry and presents new
methods for systematically measuring watershed forest cover and
techniques for maintaining or increasing this cover. The audience
for this manual includes the local watershed planner or forester.

@art 2: Conserving and Planting Trees at Development Sites. This
manual presents specific ways to enable developers, engineers or
landscape architects to incorporate more trees into a
development site. The proposed approach focuses on protecting
existing trees, planting trees in stormwater treatment practices,
and planting trees in other pervious areas of the development site.
This manual introduces conceptual designs for stormwater
treatment practices that utilize trees as part of the design (referred
to as stormwater forestry practices).

@art 3: Urban Tree Planting Guide. This manual provides detailed
guidance on urban tree planting that is applicable at both the
development site and the watershed scale. Topics covered
include: species selection, site preparation, tree planting and
maintenan echniques, and special considerations for urban
tree plantin Website descriptions]
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